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Executive-style resume EVIdence capture tool
Aspiring principals program 2011-2012
The following section will guide you in submitting a concise, executive-style resume highlighting the measurable results and accomplishments you have achieved throughout your career. 

It is strongly recommended that you use this Executive-style Resume Evidence Capture Tool to complete this section of the Eligibility Pre-screening Form.  Then, copy and paste your responses into the appropriate fields when completing the eligibility form on-line.  Using this tool allows you to save your progress as you complete this section and provides a convenient way to retain a copy of your responses following submission. 

Please Note: 

· If you are eligible, you will not be able to later view/edit your responses from this section in the application portal, nor will New Leaders be able to send you a copy. It is therefore strongly recommended you save a copy of the executive-style resume section on your computer using this tool or a Word document. 

· Because the executive-style resume section captures only targeted information for up to four current and/or past professional experiences, if you are eligible, you will have the option of submitting a full resume in the application portal to provide a complete picture of your work history, skills and qualifications.  
· As you complete the form below, please check that you are not exceeding the word limits for each question. This way, you can easily and quickly copy and paste your responses when you are ready to complete the form online. To easily check the word count, highlight the text you want to count and click Tools ( Word Count.

*Indicates a required field.

SUMMARY: 

*Career Summary (75 word limit)

Provide a high-level overview of your experience and educational philosophy.


PROFESSIONAL EXPERIENCE:
Please complete this section for up to four of your most relevant professional experiences. Only one professional experience is required.

Experience #1 (Required)

*Employer Name                                                      *Begin Date (if unsure, use 1st of month)

*Employer Location


           
          *End Date 


*Position/Title  




*Is this a K-12 school? (bold response)

 

*Summary of Responsibilities (100 word limit)

Provide 2-5 bullet points summarizing your responsibilities, including any leadership roles (formal or informal). Use the asterisk (*) to denote each bullet point. 

Example:  *Chaired internal culture task force (7 members) focused on renewal of organizational core values and advancement of diversity. 

 

Measurable Student Achievement Results (75 word limit)

If your position impacts student achievement, provide up to 4 bullet points to demonstrate your measurable results. Results can be classroom-specific or grade/school/district-wide, depending on your scope of impact. (For example, a Literacy Coach who works with the 4th grade team could share the school’s 4th grade reading results.)  Please include specific numbers and/or percentages, where applicable. Use the asterisk (*) to denote each bullet point. [Note: If your position does not impact student achievement, please write “Not Applicable.”]

Example: *On average, students in my class achieved 1.7 years growth in reading and 1.5 years growth in math during the 2009-10 school year. 
 

*Other Measurable Results or Notable Accomplishments (75 word limit)

Provide up to 4 bullet points summarizing other measurable results or accomplishments. Use the asterisk (*) to denote each bullet point.

Example: *Boosted student retention by 25% by leading the development and transformation of school disciplinary practices, including improved parent communication and involvement. 



Experience #2 (Optional)

Employer Name                                                        Begin Date (if unsure, use 1st of applicable month)

Employer Location


            End Date (if unsure, use 1st of applicable month)

Position/Title  




Is this a K-12 school? (bold response)

 

Summary of Responsibilities (100 word limit)

Provide 2-5 bullet points summarizing your responsibilities, including any leadership roles (formal or informal). Use the asterisk (*) to denote each bullet point. 

Example:  *Chaired internal culture task force (7 members) focused on renewal of organizational core values and advancement of diversity. 

 

Measurable Student Achievement Results (75 word limit)

If your position impacts student achievement, provide up to 4 bullet points to demonstrate your measurable results. Results can be classroom-specific or grade/school/district-wide, depending on your scope of impact. (For example, a Literacy Coach who works with the 4th grade team could share the school’s 4th grade reading results.)  Please include specific numbers and/or percentages, where applicable. Use the asterisk (*) to denote each bullet point. [Note: If your position does not impact student achievement, please write “Not Applicable.”]

Example: *On average, students in my class achieved 1.7 years growth in reading and 1.5 years growth in math during the 2009-10 school year. 
 

Other Measurable Results or Notable Accomplishments (75 word limit)

Provide up to 4 bullet points summarizing other measurable results or accomplishments. Use the asterisk (*) to denote each bullet point.

Example: *Boosted student retention by 25% by leading the development and transformation of school disciplinary practices, including improved parent communication and involvement. 



Experience #3 (Optional)

Employer Name                                                        Begin Date (if unsure, use 1st of applicable month)

Employer Location


            End Date (if unsure, use 1st of applicable month)

Position/Title  




Is this a K-12 school? (bold response)

 

Summary of Responsibilities (100 word limit)

Provide 2-5 bullet points summarizing your responsibilities, including any leadership roles (formal or informal). Use the asterisk (*) to denote each bullet point. 

Example:  *Chaired internal culture task force (7 members) focused on renewal of organizational core values and advancement of diversity. 

 

Measurable Student Achievement Results (75 word limit)

If your position impacts student achievement, provide up to 4 bullet points to demonstrate your measurable results. Results can be classroom-specific or grade/school/district-wide, depending on your scope of impact. (For example, a Literacy Coach who works with the 4th grade team could share the school’s 4th grade reading results.)  Please include specific numbers and/or percentages, where applicable. Use the asterisk (*) to denote each bullet point. [Note: If your position does not impact student achievement, please write “Not Applicable.”]

Example: *On average, students in my class achieved 1.7 years growth in reading and 1.5 years growth in math during the 2009-10 school year. 
 

Other Measurable Results or Notable Accomplishments (75 word limit)

Provide up to 4 bullet points summarizing other measurable results or accomplishments. Use the asterisk (*) to denote each bullet point.

Example: *Boosted student retention by 25% by leading the development and transformation of school disciplinary practices, including improved parent communication and involvement. 



Experience #4 (Optional)

Employer Name                                                        Begin Date (if unsure, use 1st of applicable month)

Employer Location


            End Date (if unsure, use 1st of applicable month)

Position/Title  




Is this a K-12 school? (bold response)

 

Summary of Responsibilities (100 word limit)

Provide 2-5 bullet points summarizing your responsibilities, including any leadership roles (formal or informal). Use the asterisk (*) to denote each bullet point. 

Example:  *Chaired internal culture task force (7 members) focused on renewal of organizational core values and advancement of diversity. 

 

Measurable Student Achievement Results (75 word limit)

If your position impacts student achievement, provide up to 4 bullet points to demonstrate your measurable results. Results can be classroom-specific or grade/school/district-wide, depending on your scope of impact. (For example, a Literacy Coach who works with the 4th grade team could share the school’s 4th grade reading results.)  Please include specific numbers and/or percentages, where applicable. Use the asterisk (*) to denote each bullet point. [Note: If your position does not impact student achievement, please write “Not Applicable.”]

Example: *On average, students in my class achieved 1.7 years growth in reading and 1.5 years growth in math during the 2009-10 school year. 
 

Other Measurable Results or Notable Accomplishments (75 word limit)

Provide up to 4 bullet points summarizing other measurable results or accomplishments. Use the asterisk (*) to denote each bullet point.

Example: *Boosted student retention by 25% by leading the development and transformation of school disciplinary practices, including improved parent communication and involvement. 



   Distinctions, Awards & Community Involvement

Distinctions & Awards (75 word limit)

List all relevant distinctions/awards and community involvement activities.  

Examples:  *Awarded Navy Commendation Medal and Outstanding Volunteer Service Ribbon. *Founding Board Member of Rising Farmworker Dream Fund 
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