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new leaders 
high potential recommendation 
Notes to the recommender: 


· We appreciate your assistance in helping us to attract the best candidates for our open positions. This form will be an important tool in helping the People Development Team to move forward with each candidate in the most professional and efficient manner. 

· The more information you can provide about your nominee, the better. Please take a few minutes to think about and answer these questions after you have had the opportunity to speak to the candidate or if you know enough about the person in order to fill out these questions.

· Please save file as “HP_Candidatefirstname_Candidatelastname”, ex. “HP_John_Smith.doc” and email the form to peopledevelopment@nlns.org.  Please also attach the resume if you have it.

· Please have the candidate fill out an official online application through our recruiting system.  He or she can access the link from our New Leaders website. 

· Thank you for the time you are taking to assist in this process. Please email peopledevelopment@nlns.org with any Qs you may have and to return completed recommendation forms.

1. Recommender name:

	


2. Nominee name and contact information: 

	


3. Current situation – What is this candidate doing now? 

	


4. Potential position – Do you see a fit with any specific position(s)? 

	


5. Background information – Please provide any useful info (e.g. strengths, skills, interests, experience) about this candidate. Also give any important context about how you came to meet/know candidate.  

	


6. Interactions – what kind of contact has this candidate already had with New Leaders? Please list all staff members with whom candidate has had interactions (including approximate dates of contact). 

	


7. Diversity – will this person contribute to the diversity of New Leaders for New Schools? Please think about “diversity” in broader terms than merely having to do with ethnicity. What we are looking for are people who will contribute to the diversity of thought and experience in the organization. 

	


8. Your recommendation – How strongly do you recommend this person? Do you feel that they pass our “culture” test (i.e. they are a good fit for the organization and they have good character)? Please check all that apply.

______ I met this person and they seem interested, but I don’t know much about them.

______ This person comes highly recommended from someone whose opinion I trust and admire.

______ I know this person and think that they would be a great fit for the org, but I am not sure where. I recommend that the people development team have an exploratory conversation with this candidate.

______ This person is extremely high potential.  Perfect for the org and for one of our open positions. Get him or her in here now!
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